[image: ]                                 
IN-CONFIDENCE

June 2026
Writing a governance CV
When applying for governance roles it is important to understand that a governance CV is different to an employment CV. 
Ensure your CV is clear, well set out and no more than 3 A4 sides. Do not use coloured or creative fonts. If you include a photo of yourself, make sure your face is easy to see and you look professional.
Have a baseline governance CV you can update for each new governance role, ensuring your skills match what is being requested.
Below is a recommended structure for a governance CV.
Governance statement
Tailor this section to the specific role you are applying for. Briefly outline why you are interested in the role and what you bring to it including your key governance skills. Use short sentences and bullet point skills. 
Governance experience
· List your governance experience starting with your current role/s working backwards to a maximum of 15 years. Experience from more than 15 years ago can be summarised in one or two sentences. 
· Include the start and end date of your service and any specific roles or subcommittees you served on. 
· If you have no board experience list your involvement in committees or advisory groups or in presenting/reporting to a board as well as executive experience.
· List current professional memberships.

Employment experience
· List your employment history starting with your current role/s working backwards to a maximum 15 years. Experience from more than 15 years ago can be summarised in one or two sentences.
· Include start and end dates and bullet point key skills that relate to governance. 
· If you are an academic do not include all your published articles. Instead briefly outline your areas of research and the approximate number of articles/books you have published. 
Education achievements

· List your highest qualifications without grades.
· List any significant governance training.
Life achievements 
· Only list life achievements if they are significant or relevant, for example if you are a published author or an international athlete.
· Do not put in your marital status, religion, interests and hobbies.
Referees 
Have referees you can call on but list them as available on request.
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